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Method Statement

	Task or Work Operation: Use of Marquees at shows and the sale of items
	Method No 17_1


	Location of Work: Various sites


	Description of work: Use of marquees and trailers and sales items at various shows and promotion events

	Summary of Hazards:
· Slips trips and falls.

· Catching hands during hitching and unhitching trailer.

· Erection of marquee.

· Sharp objects on display.

· Children choking on trinkets.

· Use of generator for lighting
· Risk Assessments applicable to work:  No: 12_2

	Safe Method of Work:

PPE Required.
 Safety footwear, helmets, gloves to be worn. High visibility vests, goggles if required.
1. Team leader to manage event.

2. Trained volunteers only to use the generator.
3. Ensure stalls are set out in the correct way see associated risk assessment.
4. Use one volunteer to managing the manoeuvring of the trailer.
5. Use high visibility tabards during the manoeuvring process.
6. Team leader to manage the erecting of the marquee.

	Competences: 
1. Emergency First Aid Training

2. Manual Handling Training

3. Working Safely

4. COSHH Training


	Tools and Work Equipment: Trailer, marquee, generator


	Prerequisite: All persons shall be wearing safety footwear, gloves, high visibility jackets or waistcoats, safety helmet. 

Additional risk assessments will be carried out if any work activities are not covered by assessments. 


	Welfare and first aid facilities: Use on site facilities


	Emergency Contacts:

Ambulance                     

)

Police                             


)
              999

Fire

                                
) 

Office                             



	Prepared by: K Lloyd
	Date: 07/02/08
	Authorised by:


1    Cotswold Canals Trust      Issue No: 1        Date: 07/02/08

