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Method Statement

	Task or Work Operation: Plant servicing
	Method No 14


	Location of Work: Western Depot


	Description of work: Undertake repairs and maintenance to various pieces of plant and equipment. 

	Summary of Hazards:
· Access and egress to work site

· Working with workshop machine tools

· Use of hand tools

· Portable Electrical equipment

· Portable Abrasive Wheels

· Use of Electric Welding equipment

· Using Fuels and Lubricants

· Using Painting Materials
· Risk Assessments applicable to work:  No: 4

	Safe Method of Work:

PPE Required.
 Safety footwear, helmets, gloves to be worn. High visibility vests, goggles if required.
1. Check any safety equipment. 
2. Put on protective clothing, and safety equipment
3. Check all safety mechanisms on plant before carrying out work.
4. Ensure that a clear egress to equipment is maintained and benches are clear.
5. Check all welding equipment.
6. Use of static power tools to be only carried out by approved persons.
7. Place any screens round welding work before undertaking work.

8. Isolate any power equipment if carrying out any alterations to settings. 
9. If using materials with high fume levels ensure adequate ventilation is given to the workplace. 
10. Waste oils to be placed in secure containers. 
11. If there is a fuel or oil spillage contact Environment Agency on 0800 807060 and use absorbent materials to mop up spills. 
12. Remove any surplus oil or grease, which is not needed. 
13. Check for any faults on any equipment and identify.  
14. Source repairs by approved persons. 
15. Isolated any power tools and secure. 
16. Remove any debris from site and place in suitable waste container.  
17. Replace any broken tools if required. 
18. Place waste oils in oil waste container in yard. 
19. Wash any parts of the body, which have come in contact with any hazardous substances. 
20. Contact office if any hazardous substances need to be removed.

	Competences: 
1. Emergency First Aid Training

2. Manual Handling Training

3. Working Safely

4. COSHH Training


	Tools and Work Equipment: Static powered tools and use hand tools, welding and cutting equipment. To be checked daily when in use for any faults.



	Prerequisite: All persons shall be wearing safety footwear, gloves, high visibility jackets or waistcoats, safety helmet. 

Additional risk assessments will be carried out if any work activities are not covered by assessments. 

	Welfare and first aid facilities: Water containers for drinking and washing.  Soap and paper towels and portable facilities. First Aid kit kept on site when work is being undertaken


	Emergency Contacts:

Ambulance                     

)

Police                             


)
              999

Fire

                                
) 

Office                             
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