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Traders, Exhibitors, Caterers, Entertainers & Contractors 
Public Liability Insurance & Risk Assessment Declaration
Public Liability Insurance

It is a requirement of participation in the Saul Canal Festival that all Traders, Contractors, Exhibitors, Caterers & Entertainers have Public Liability Insurance that provides indemnity for a sum of £5,000,000.  

(An indemnity of £2,000,000 for a ‘small stand’ will suffice*.) If you do not have such insurance, and you are a corporate member of the Inland Waterways Association, then it may be possible to arrange such cover through the IWA’s insurers at a competitive premium.  For further information, contact Ian Gall (Tel: 01925 740291)

* Check with the Trade Show Manager if you have a ‘small stand’ qualifying for a lower indemnity. 

Health & Safety

All Traders, Contractors, Exhibitors, Caterers & Entertainers, their contractors and staff must conform to current Health & Safety legislation at all times whilst they are on the Saul Canal Festival site.  This includes the Health & Safety at Work Act 1974.

Risk Assessment

All participating Traders, Contractors, Exhibitors, Caterers & Entertainers must undertake an Assessment of Risk in relation to the setting up, operation and execution of their particular undertaking. The form overleaf must be completed by the person in charge of such undertaking.  All such Traders, Contractors, Exhibitors, Caterers & Entertainers will hold a copy of this Risk Assessment whilst on site.  

Name of insurers:
___________________________________

Policy number:
___________________________________

Date of renewal:
___________________________________

I confirm that I / we have at least £5,000,000 public liability insurance cover in position. 

Signature:
______________________   Date____/____/___

Name in block letters:
___________________Position in organisation_______________

Name or Title of Undertaking: _________________________________


An Assessment of Risk 

In relation to the operation & execution of your undertaking 

Name or Title of Undertaking, Contractor, Exhibit, etc: _________________________________________________________________
Address_____________________________________________________________________________________________________
Postcode: _____________    Telephone:______________________ Mobile: ___________________

Name of person responsible for ensuring that Health & Safety legislation applies to your undertaking ______________________

Person in charge of your undertaking on site: ___________________________________

Stand Number: ____________ Located in: ________________   The stand is  “OPEN”, “MARQUEE”, OR “FLOATING”

(Delete those that do not apply)


Special Conditions That Apply At This Event:

1 You must undertake to supply your own fire extinguisher(s), and ensure that they are in full working order and have been tested within the previous twelve months prior to the date of the event
2 Vehicle access is restricted and care should be taken for objects protruding over access routes.  All vehicles will be removed to the Traders Parking Area immediately they are unloaded.  The instructions of vehicle marshals will be adhered to

Statement on Stand Erection, Dismantling & Operational Maintenance
The stand structural materials comprise of ________________________________________________________________________ 
Number of staff for setting up:  ________ Dismantling:_________ Period of time required for setting up: ________________________

On Site
· Whilst setting up / dismantling particular care will be taken

· Only hand tools or self powered electric tools will be used

· The electrical installation provided by the organisers will not be interfered with in any way  
· There will be no trailing cables

· No nails or screws will protrude in a dangerous manner

· Display panels erected above base level will be fully supported at all times

· Where relevant, carpet and any other flooring will not provide any trip hazard
· The person nominated as ‘in charge of your undertaking’ must, when first on site, have in place an emergency procedure  specific to your undertaking in readiness if an emergency incident should occur  
· Before opening to the public all your staff present must be informed of the details of such procedure.  This must include details of the exit routes from the site.

· The person nominated as ‘in charge of your undertaking’ must locate the nearest first aid point and inform the staff of this point

· No Liquefied Petroleum Gas heaters or cookers will be used
Operational Maintenance
Whilst the event is open to the public, you must regularly check the following issues on and around your stand:
· Small sharp objects must be out of the reach of children

· All electrical fittings must be secure from being tampered with

· Electric supplies must not be overloaded

· Carpet or other flooring must be secure

· Displays must be in good condition and fixed securely

· Exhibits must not protrude into gangways, unless with the organisers’ consent

· You must remove any waste materials that might constitute a fire hazard in and around your stand

Nominate any other relevant risk factors: 
	
	

	
	

	
	



I understand, accept and undertake to discharge the issues and requirements detailed in this declaration.
Signed: ____________________________ for ________________________________________________________
Name in Block Letters:__________________________ Position: ____________________   Date: ____/______/_____
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